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1.0 General Information
1.1 Summary
The University of Massachusetts invites bids from executive search firms to provide search services to assist in recruiting candidates for the position of University of Massachusetts President.  Only firms who have substantial experience and a proven track record of conducting successful searches for similar positions in this field will be considered.
The Search Committee is asking for assistance to identify a pool of qualified and interested candidates for the position, assist with interviewing candidates, and conduct comprehensive background investigations on the finalists selected.

Bids should consist of a two to three page letter proposal reflecting; the approach to be taken, related experience in public sector searches,  the attached resume of one person who will conduct the search, and  costs to be charged for such an engagement.  Costs must be based on a flat rate rather than a rate based on Position Salary.  

 1.2 University System
The University is a state coeducational institution for higher education with separate campuses at Amherst, Boston, Dartmouth, Lowell and Worcester in The Commonwealth of Massachusetts (the "Commonwealth"). The University was established in 1863 in Amherst, under the provisions of the 1862 Morrill Land Grant Acts, as the Massachusetts Agricultural College. It became known as the Massachusetts State College in 1932 and in 1947 became the University of Massachusetts. The Boston and Worcester campuses were opened in 1965 and 1970, respectively. The Lowell and Dartmouth campuses (previously the University of Lowell and Southeastern Massachusetts University, respectively) were made a part of the University by a legislative act of the Commonwealth, effective September 1, 1991.

The fundamental mission of the University is to provide within available resources the highest possible quality of instruction, research and public service to the widest possible segment of the citizens of the Commonwealth. In the fall of 2009, the University enrolled approximately 55,740 full-time equivalent (“FTE”) students. The University is committed to providing, without discrimination, diverse program offerings to meet the needs of the state's population. The University's five campuses are geographically dispersed throughout the Commonwealth and possess unique and complementary missions.

UNIVERSITY CAMPUSES

Amherst Campus

The Amherst campus, the University’s flagship campus approximately 90 miles west of Boston, is the largest in the University system.  With a student body of approximately 20,323 FTE undergraduate and approximately 4,609 FTE graduate students enrolled in the fall of 2009, the Amherst campus offers the most comprehensive and varied programs of the campuses in the University system, including liberal arts and professional programs, in addition to doctoral and research programs. It offers six associate-level programs and 88 bachelors, 73 masters and 52 doctoral degree programs.  During the 2008-2009 academic year, 74 associate, 4,573 bachelor and 1,423 advanced degrees were conferred. Students may enroll in the Commonwealth Honors College, School of Education, College of Engineering, College of Humanities and Fine Arts, Isenberg School of Management, School of Nursing, College of Natural Sciences, School of Public Health and Health Sciences, College of Social and Behavioral Sciences and the Stockbridge School of Agriculture, which offers associate level programs.

The 1,400-acre Amherst campus includes the 28-story W.E.B. Du Bois Library, containing approximately three million volumes as well as governmental documents and law collections, the 9,000-seat state-of-the-art multi-purpose arena, the William D. Mullins Center, and 45 campus residence halls in six unique residential areas.  In 2008, the campus opened the Studio Arts Building and the Central Heating Plant (which will maximize the production and use of energy) and completed renovations to a landmark academic building.  In 2009, the campus completed a new student recreation center and an integrated sciences building.  Also in 2009, ground was broken for a new Campus Police Station and Emergency Operations Center that is expected to be LEED gold certified.  Over the last few years, the campus has made great strides in its commitment to sustainability and green initiatives reducing its carbon footprint by 30%, water use by 43%, steam use by 24% and electricity by 9%.  The 2008 report of The Top American Research Universities (The Center) ranks UMass 76th in federal research expenditures among public research institutions.  On a number of other measures of competitive success – national academy memberships, faculty awards, doctorates awarded, and postdoctoral appointees – the Amherst campus ranks in the top 50 among public research universities. 

Boston Campus

The 175-acre Boston campus, which is located three miles from downtown Boston on a harbor peninsula with the John F. Kennedy Presidential Library and the Massachusetts State Archives and Commonwealth Museum, is currently a non-residential campus.  In April 2004, the Boston campus opened its new 331,000 square foot state-of-the-art Campus Center to better serve its students.  The Boston campus focuses on the academic needs of the local urban and non-traditional population and research and policy needs of business, government, and communities in the greater Boston metropolitan region.  The Boston campus has a diverse student body, consisting of approximately 8,488 FTE undergraduate students and approximately 2,668 FTE graduate students enrolled in the fall of 2009.  The Boston campus offers 67 undergraduate degree programs, 24 undergraduate certificate programs, 63 master’s programs and graduate certificate programs and 26 doctoral programs (including tracks) through the College of Liberal Arts, College of Science and Mathematics, College of Management, College of Nursing and Health Science, College of Public and Community Service, McCormack School of Policy Studies and the Graduate College of Education.  During the 2008-2009 academic year, 43 certificate, 1,608 bachelor and 1,131 advanced degrees were conferred. 

The Boston campus is the only educational institution in the Northeast to share its campus with a presidential library.  The students and faculty have access to the John F. Kennedy Library, as well as to the State Archives building, which houses valuable Massachusetts state government records.  The Boston campus also has over 550,000 books and journals at its Healey Library.  

The University of Massachusetts Building Authority (“UMBA”), on behalf of the University of Massachusetts Boston, has signed a purchase and sale agreement with the owners of the Bayside Exposition Center, LNR/CMAT. The agreement will begin a due diligence period during which the UMBA and the University will inspect the property and facilities before completing the acquisition.

The 20-acre Bayside site holds great potential and will help UMass Boston meet its space needs over the next several years as it begins to develop new campus facilities and renovate outdated existing facilities. UMass Boston’s acquisition of the property would also initiate a University-led planning process to create a vision for redeveloping the site to further University and local objectives. UMass Boston would work with the City of Boston, the state, neighbors, and the surrounding communities to develop a plan that realizes the potential of the site, stimulates economic activity, creates jobs, and brings greater activity and opportunity to Columbia Point and the region.   

The need for additional space is crucial for UMass Boston to develop the first new academic facilities on its campus in 36 years. As the only public university in the Greater Boston area, UMass Boston has a unique mission to provide access to high-quality, low-cost education. With approximately 80 percent of UMass Boston graduates choosing to stay in Massachusetts, the University believes it is essential for future contributors to the state’s economy to learn in 21st-century facilities and research environments.

Beginning this year, UMass Boston anticipates starting construction on three new facilities: an Integrated Sciences Complex, a general academic building, and the Edward M. Kennedy Institute for the United States Senate. With existing facilities and parking already strained to capacity, the University will need space to replace parking eliminated during the construction process and to relocate offices and classrooms during renovations to existing buildings.

UMass Boston’s 25-year capital plan calls for the redevelopment of the campus with new and renovated facilities, new infrastructure, and green space for greater access to and engagement with the public. The first 10 years of the master plan, launched in 2007, calls for more than $500 million in new facilities and infrastructure construction on the campus, creating jobs and generating significant economic impact.

Dartmouth Campus

The Dartmouth campus distinguishes itself as a vibrant public university actively engaged in personalized teaching and innovative research, and acting as an intellectual catalyst for regional economic, social, and cultural development. The Dartmouth campus offers over 40 undergraduate and 30 graduate programs (including seven at the Ph.D. level) through the College of Arts and Sciences, the Charlton College of Business, the College of Engineering, the College of Nursing, the College of Visual and Performing Arts, the School for Marine Science and Technology and the School of Education, Public Policy, & Civic Engagement.  The main campus, designed by the eminent architect Paul Rudolf, is located on 710 acres in North Dartmouth and is approximately 55 miles south of Boston and 35 miles east of Providence, Rhode Island. Other Dartmouth campus sites include the School for Marine Science and Technology on the waterfront in New Bedford, the Star Store Center for the Arts in New Bedford, the Advanced Technology and Manufacturing Center in Fall River, a state-of-the-art technology facility for small business incubation, and Professional and Continuing Education Centers located in New Bedford, Fall River and Fairhaven. 

On February 2, 2010, the Massachusetts Board of Higher Education issued approval for UMass Dartmouth to offer the JD degree and establish the first public law school in the Commonwealth.  Through the donation of assets with an approximate value of $23 million, including the facility, equipment, systems, and furnishings from an existing private law school (Southern New England School of Law), the Dartmouth Campus will welcome the first class of the University of Massachusetts School of Law at Dartmouth in September 2010, and qualified current students will continue.

The focus of the law school will be public-service, with a curriculum concentrating on civil and human rights, legal support for businesses, economic justice, and community law.  With the necessary approvals in place, the Dartmouth Campus is working closely with the leadership of Southern New England School of Law to transition to a public law school.  The operating plan for the new School of Law calls for increasing enrollment, recruiting faculty, and improving assets in order to prepare the school for accreditation from the American Bar Association.

The Dartmouth campus had approximately 7,260 FTE undergraduate and approximately 899 FTE graduate students enrolled in the fall of 2009. During the 2008-2009 academic year, 1,245 bachelor and 270 advanced degrees were conferred. The 2010 edition of U.S. News and World Report’s “America’s Best Colleges”, ranks the University of Massachusetts Dartmouth, in the “Best Universities – Master’s” category, as number one in New England and 16th among all northern public universities, which in addition to the New England states, also includes New York, New Jersey, Pennsylvania, and Maryland.  The College of Engineering is listed among the 50 best engineering undergraduate programs, both public and private, and one of only four schools from New England.  The campus – fully engaged in a strategic growth plan entitled Engaged, Embedded, Evolving – weaves its research, creative, and community service activities of faculty and graduate students into the undergraduate experience and into the economic and cultural life of southeastern Massachusetts.  Areas of focus include marine science, bio-materials, public policy, K-12 schools, Portuguese-American Studies and the creative economy.
Lowell Campus

The mission of the Lowell campus is to enhance the intellectual, personal and cultural development of its students through excellent, affordable educational programs. The Lowell campus seeks to meet the needs of the Commonwealth today and into the future and supports the development of sustainable technologies and communities through its teaching, research, scholarship and engagement.

Located in the historic industrial City of Lowell, approximately 30 miles northwest of Boston, the campus spans more than 125 acres along the Merrimack River on three campus clusters – North, South and East.  The Lowell campus had a student body of approximately 8,472 FTE undergraduate and approximately 1,901 FTE graduate students in the fall of 2009. The Lowell campus offers five associates, 37 bachelors, 31 masters and 15 doctoral degree programs through the College of Arts and Sciences, the College of Engineering, the School of Health and Environment, the College of Management and the Graduate School of Education.  During the 2008-2009 academic year, 29 associate, 1,337 bachelor, and 682 advanced degrees were conferred.

Two recently completed major capital acquisitions will better position the Lowell campus to serve its students, faculty, and staff, while also serving to connect the campus community to the City of Lowell.  In July 2009, the University purchased the former Doubletree Hotel in the downtown section of Lowell and converted the property into the UMass Lowell Inn & Conference Center (ICC).  Establishing the ICC created a multi-purpose property that maintains hotel accommodations in the City, serves as housing for 400 students, and creates high-quality conference space which will improve the vitality of the University and the City of Lowell.  In February 2010, the Lowell campus accepted the transfer of the 6,500-seat Tsongas Arena from the City of Lowell.  The renamed Tsongas Center at UMass Lowell will host hockey games, concerts, functions, school events and other community activities.

Worcester Campus

The Worcester campus provides general and specialized medical education and engages in a comprehensive program of basic scientific and clinical research.  Located approximately 40 miles west of Boston and 50 miles east of Amherst, the campus is home to the School of Medicine (the “Medical School”), the Graduate School of Biomedical Sciences and the Graduate School of Nursing; a $242 million research enterprise; public service initiatives throughout the Commonwealth, and the University Campus hospital of UMass Memorial Health Care, which was formerly the Clinical Services Division of the University.  Effective March 31, 1998, as enacted by Chapter 163 of the Acts of 1997 of the Commonwealth, the Clinical Services Division of the University and the subsidiaries of a University-related organization, UMASS Health System, were contributed to and merged with and into an independent Massachusetts not-for-profit corporation named UMass Memorial Health Care, Inc. (“UMass Memorial”).  The University maintains certain relationships with UMass Memorial through the arrangements presented in detail in the notes to the University’s financial statements.  

Created in 1962, UMass Worcester provides medical education at an affordable cost to Massachusetts residents, and graduate education to science and nursing students, offering incentives to graduates who practice primary care and other medical disciplines in underserved areas in Massachusetts.  Ranked 7th in primary care education among the nation’s accredited medical schools and schools of osteopathic medicine by weekly news magazine U.S. News & World Report in its 2009 edition of “America’s Best Graduate Schools,” the School of Medicine also ranked 48th among medical schools based on research criteria. 

Comprising Basic & Biomedical Sciences and Clinical & Population Health Research divisions, the Graduate School of Biomedical Sciences trains students in their selected specialty area, while emphasizing a broad background in the basic medical sciences in preparation for research with direct relevance to human disease.  The Graduate School of Nursing provides high quality masters and doctoral-level preparation for advanced practice nurses and nurse educators. 

In 2006, Professor of Molecular Medicine Craig C. Mello, PhD, a Howard Hughes Medical Institute (HHMI) investigator, was co-recipient of the Nobel Prize in Physiology or Medicine with Andrew Fire, PhD, of Stanford University for their discovery of RNA interference (RNAi), a naturally occurring gene-silencing process with the potential to revolutionize medicine.  This unprecedented honor was followed in quick succession by additional high-profile scientific honors recognizing the critical mass of RNAi investigators at the Worcester campus.

With the signing of the $1 billion Life Sciences Bill by Massachusetts Governor Deval Patrick on June 16, 2008, UMass Worcester assumed a key role in helping realize the Commonwealth’s potential as a global leader in life sciences.  The bill provides funding for a facility that will house the new Advanced Therapeutics Cluster (ATC), composed of the Gene Therapy Center, the RNAi Therapeutics Center and the Center for Stem Cell Biology and Regenerative Medicine.  The Life Sciences Bill also provides for the Massachusetts Human Embryonic Stem Cell (hESC) Bank and the Massachusetts hESC Registry to be located at the Worcester campus.

To help address physician workforce shortages in the Commonwealth, the Worcester campus has begun to increase the incoming class size for the Medical School over the next several years. In the fall of 2009, the Worcester campus had approximately 1,120 FTE graduate and medical students enrolled in six master’s and six doctoral degree programs, as well as approximately 530 post-graduate students enrolled in 59 medical residency programs.  During the 2008-2009 academic year, 215 advanced degrees were conferred. The Worcester campus provides general and specialized medical care and engages in a comprehensive program of basic scientific and clinical research that benefits the recipients of clinical services and contributes to the national effort to understand, prevent and treat disease.
UMassOnline

In February 2001, the University launched UMassOnline, the University’s system-wide online education consortium.  Headquartered at the President's Office Collaborative Services Facility in Shrewsbury, Massachusetts, UMassOnline enables the University to provide greater access to its educational programs and to increase revenues that can be used to support the campuses.  In fiscal year 2009, UMassOnline and the Continuing Education units at the five campuses collaboratively generated tuition revenue of close to $47 million and supported over 40,000 course enrollments.  Since 2001, UMassOnline has realized average annual gross revenue and enrollment growth rates of 42 percent and 30 percent, respectively.

UMassOnline’s mission is to provide access to a University of Massachusetts education to students who are unable to attend one of the campuses; serving community needs for education in the critical areas of economic development, health and welfare and education; and raising revenues for support of students, faculty, teaching, outreach, and research.  To this end, the 12-member UMassOnline team supports the campuses in developing, growing and marketing online programs by funding the development of new online programs; providing faculty support, development and training; providing technology support and by creating and maintaining a robust platform for online learning; assessing new teaching and learning technologies; and deploying marketing programs that will position the University as a high-quality national leader in online higher education, as well as increase online course and program enrollments in the Massachusetts, New England, national and international markets.

Currently, the University offers over 90 online degrees, certificates and continuing medical education programs, as well as 1,500 online and blended courses annually.  

The University of Massachusetts Collaborative Service Facility

The University established the University of Massachusetts Collaborative Services Facility (“CSF”) in November 2003. The CSF is located in Shrewsbury, Massachusetts.  The CSF was created for the purpose of consolidating a number of departments within the University President’s Office and other UMass organizations in an effort to both reduce costs and better serve the University system.  In February 2009, in an effort to further reduce operating costs, the majority of the President’s Office staff moved from an office located in downtown Boston to the CSF. 

Additional information about the University of Massachusetts System is available through the University’s web site at http://www.massachusetts.edu/index.html.
2.0  INSTRUCTIONS TO BIDDERS

2.1 Bid Schedule

	Event
	Date and time

	RFB Release Date
	April 29, 2010

	Bidder Questions Due
	May 06, 2010

	Respond to Bidder Questions
	May 10, 2010

	RFB Due Date
	May 17, 2010

	Bid Award
	TBD


The University may change these dates at it sole discretion.

2.2 BID RESPONSE DEADLINE

Bids must be received via email only to procurement@umassp.edu on or before 2:00 p.m. EST, on May 17, 2010.  The bid email mail box will be closed at this time so it will not be sufficient to email the bid with an email sent time of 2:00pm EST.  The emailed bid must be RECEIVED by 2:00pm EST.

The email subject line must read: “UP10-DJ-0405 RESPONSE” and must have attached files, which contains the bidder’s response including completed forms.

The University recommends sending the email with acknowledged receipt.    It is the bidder’s responsibility to insure that its bid is received in its entirety and without exception by the bid closing date and time.  Any bid received after the date and time specified will not be accepted, read, or evaluated.

The University will not be responsible for computer, server, internet or any technical problems, errors, delivery delays, or failures beyond its physical control.   Bidders are advised to send their bid responses prior to the bid deadline to compensate for potential Internet routing delays in email transmission. 

2.3 QUESTIONS

Bidders may submit written questions via e-mail to procurement@umassp.edu on or before 5 pm EST, on May 6, 2010.  The email subject line must read:  “UP10-DJ-0405 QUESTIONS”.  The University will compile all questions and will email responses to potential bidders by 5 pm EST, May 10, 2010.  Response to questions will also be posted on the University’s website at the following location: http://www.massachusetts.edu/purchasing/bidinformation.html.

No telephone calls will be entertained.  Prospective bidders are prohibited from obtaining information about this bid from any University personnel.   Inquiries received after the specified date and time will not be accepted.  The questions and official University responses will be issued by formal addendum and sent to all prospective bidders to the bidder email addresses on record. 

2.4 AMENDMENTS TO BID
Answers to bidder questions and other possible changes to the RFB document will be posted on the University’s website at the following location.  http://www.massachusetts.edu/purchasing/bidinformation.html.

It is the bidder’s responsibility to periodically check this website for any possible Amendments to the RFB that may have been posted.

2.5 BID OPENING

Bids will be opened and recorded at 2:00 p.m. EST. on May 17, 2010, via a listing of bids received in the email mailbox of procurement@umassp.edu.  
The bid opening will take place in the Berkshire Conference Room at the following Address:  
University of Massachusetts

333 South Street, Suite 450

Shrewsbury, MA 01545-4169
The bid opening may be attended by the general public and by bidders; however, attendees will not be permitted to inspect bids until the Selection Committee has completed its review, selection and award. 
If special accommodations are required in order to attend the bid opening, contact Don Joubert at djoubert@umassp.edu , no later than three (3) days before event.
2.6 CONTACT INFORMATION

Except as may be noted otherwise herein, the issuing office and sole contact for the coordination and dissemination of all information regarding this RFB is:

Don Joubert, Director of Procurement and Administration
University of Massachusetts President’s Office

333 South Street, Suite 450

Shrewsbury, MA 01545
Email: djoubert@umassp.edu

2.7 Accept/Reject Bid
The University reserves the right to reject any or all bids, wholly or in part; to waive technicalities, irregularities, and omissions; to make the award in a manner deemed to be in the best interest of the University; and to correct any award erroneously made as a result of a clerical error on the part of the University.

2.8 Withdrawal of Bid
Bid offers may be withdrawn at any time prior to the bid receipt deadline date and time. Once the bid receipt deadline has passed all bids become the property of the University.
2.9 Bid Results  
Complete records of all bids and awards are maintained in the University of Massachusetts President’s Office Purchasing Department.  All bid documents will be made available for public examination after the bid evaluation committee has completed its bid review, selection and award.

2.10 No University Obligation
The RFB in no manner obligates the University to the eventual purchase of any products or services described, implied , or which may be proposed, until confirmed by written agreement, and may be terminated by the University without penalty or obligation at any time prior to the signing of an agreement. 
2.11 Authorized Signature

The bid offer shall be signed by an officer who is authorized to make such commitments for the bidder. 

Please complete bidder information in Section 8.0.
2.12 Expenses
Expenses for developing and presenting bids shall be the entire responsibility of the bidder and shall not be chargeable to the University.  All supporting documentation and manuals submitted with this bid will become the property of the University unless requested by the bidder, in writing, at the time of the submission, and agreed to, in writing, by the University.

3.0 University Terms and Conditions


The terms and conditions that will apply to the submission of bids, to the University’s evaluation of the bid offers, and to the award of the contract should be reviewed carefully to ensure full responsiveness to the RFB.

3.1 Bid Format

All offers shall be made following the bid Response Format provided in Section 2.2.  All bids shall be submitted as Best and Final Offers. Bidders will not be allowed to make material alterations to their bid offers after the bid opening.  Each bidder shall include in their written offer all requirements, terms and conditions they may have, and shall not assume that an opportunity will exist to add such requirements, terms or conditions after the bid opening.  Bidder’s terms or conditions that are deemed unacceptable by the University may be the basis for the University’s rejection of the bid.
3.2 Proposed materials

All material submitted in response to the RFB shall become the property of the University upon submission and will be considered as part of this RFB. 

3.3 Massachusetts Public Records Law
Access to University records is made in accordance with the Massachusetts Public Records Law, M.G.L. c. 66, s. 10.  All Responses received are subject to M.G.L. c. 4, s. 7, ss. 26, and M.G.L. c. 66, s. 10 regarding public access to such documents.  Statements or endorsements inconsistent with those statutes will be disregarded.  The University will withhold the responses or sections of responses until such time that they have been opened.  The University will make available the documents within those responses only upon the finalization of those records.
3.4 RFB Interpretation

Interpretation of the wording of this document shall be the responsibility of the University and that interpretation shall be final. 
3.5 Addendum

Any addendum issued to bidders prior to the bid opening date shall include an addendum acknowledgement section.  Since all addenda shall become a part of the bid, all addenda must be signed by an authorized bidder representative and returned with the bid.  Failure to sign and return any and all addendum acknowledgements will be grounds for rejection of the bid response. 

3.6 Bid Modification

Any exceptions/ additions/ alterations to the terms and conditions contained herein must be included in the bidder’s response.  Failure to provide the required data to allow for evaluation of the bidder’s response to the RFB, or failure to follow and complete the RFB format and accompanying documents will be grounds for rejecting the bid offer.  The University reserves the right to reject any bids that alter the terms specified in the RFB.
3.7 Confidentiality

From the date of issuance of the RFB until the opening date, the bidder must not make available or discuss its bid, or any part thereof, with any employee or agent of the University. The bidder is hereby warned that any part of its bid or any other material marked as confidential, proprietary, or trade secret, can only be protected to the extent permitted by Commonwealth of Massachusetts laws. 

3.8 Period of Firm Bid
All bid offers must remain in effect for a minimum period of 120 days following the RFB opening date in order to allow for sufficient time for evaluation, approval, and issuance of award notice.  The successful bidder’s offer will remain firm for the duration of any resulting award and extensions.
3.9 Pre-Award Negotiations  
After the bids are opened, but prior to award, the University may elect to conduct negotiations with the highest ranked bid respondents for purposes of:
· Resolving minor differences and information
· Clarifying necessary details and responsibilities
· Emphasizing important issues and points
· Receiving assurances from respondents
Selection may be made without further discussion, negotiations or bidder’s presentations; therefore, bidder shall offer the most favorable terms in response to this RFB.  Bidder must demonstrate an understanding of the scope of service to be provided and the ability to accomplish the tasks set forth.  Bidder shall include information that will enable the University to determine the bidder’s overall qualifications.  The University reserves the right to request additional information or clarification on any matter included in the bid response, to enable the University to arrive at the final award decision.

4.0    Contract

4.1 Contract Status

The response to this RFB will be considered as the bidder’s offer to contract.  Final negotiations on the offer that receives the highest evaluation by the University will be conducted to resolve any minor differences and informalities that do not materially alter the offer.  
4.2 Contract Format  
The resulting University Award will incorporate the University Of Massachusetts Contract Terms and Conditions, a sample copy of which is enclosed as Appendix A.  This RFB, any addendum, the bidder’s response thereto, all additional agreements and stipulations, and the results of any final negotiations will constitute the final contract.
4.3 Contract Modification  
Any changes to the contract must be agreed to, in writing, by both parties prior to their execution.

4.4 Contractor Assignment of Sub-Contract
The resulting contract shall not be assigned, transferred, or sublet, in whole or in part, without the prior written approval of the Director of Procurement.
5.0 Evaluation Criteria and Award
The award will be based on the following criteria (in order of priority):
· Experience of the firm for type of search

· Proven track-record on successful searches

· Staff assigned to the search

· Cost

Note: The University may nominate and select candidates in addition to candidates recommended by the firm who is awarded this bid. 
6.0 Bid Details
The bid should reflect experience with public university searches and an understanding of the special needs of University of Massachusetts. This includes:
· A two to three page letter proposal reflecting the approach to be taken.
· Related experience in public sector searches
· Attached resume of one person who will conduct the search
· The Costs to be charged for such an engagement.  Costs must be based on a flat rate rather than a rate based on Position Salary.  
· Details on how expenses will be managed.
· Details on how quickly you are able to begin the search.

7.0 References
Bidder shall provide the names and telephone numbers of three (3) references of large institutions of higher education who have contracted with the bidder’s firm in the past three years.

References provided by bidders must agree to be interviewed by representatives from the University. Bidders should provide the contact name, telephone number and a brief description qualifying the reference given.  

.  
	
	Customer Name
	Telephone Number
	Qualifying Description

	1
	
	
	

	2
	
	
	

	3
	
	
	


References provided by bidders must agree to be interviewed by representatives from the University. Bidders should provide the contact name, telephone number and a brief description qualifying the reference given.  

8.0 BIDDER INFORMATION AND SIGNATURE

Please complete the information below.

	BIDDER NAME
	 

	ADDRESS 1
	 

	ADDRESS 2
	

	CITY
	 

	STATE
	 

	ZIP
	 

	TELEPHONE
	 

	EMAIL
	 


Authorized Signature:____________________________________

END OF RFB UP10-DJ-0405
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